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Starting a business is a journey that takes thought, planning and
effort. There are many steps to consider. If you think becoming a
business owner is right for you this checklist can help get you started.
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STEP 1

A good business is more than just making money. It needs to fit your personality and lifestye. Owning a
business will be a big part of your life. It is important to know yourself and your product or service.

KNOW YOURSELF

My strengths and weaknesses are:

STRENGTHS:

WEAKNESSES:

KNOW YOUR PRODUCT OR SERVICE

Describe your product or service:

Why do | want to start a business?

\

How does it solve a problem or fill a gap?

What is my passion?

.

How do | measure success?

Why will people buy my product or use my service?

N DID YOU KNOW?

- e Most entrepreneurs
- - work more than 60
4 \ hours a week and often

don’t take vacations.






http://albertacf.com/
https://businesslink.ca/
https://momentum.org/
https://www.prospectnow.ca/

Sources of small business financing include:



http://albertacf.com/
http://albertacf.com/
https://momentum.org/
https://www.prospectnow.ca/

DECIDE ON A BUSINESS STRUCTURE

Decide on the most appropriate business
structure for your business:

» Sole proprietor (The business is owned
and run by one person)

* Partnership (The business is owned by two
or more people)

* Incorporation (The business is owned by
a company or a group of people that act
as a single legal entity separate from it’s
owners)

* Coopertative (A business model to organize
people, thinngs, and processes into a legal
entity)

RESERVE AND REGISTER YOUR
BUSINESS NAME

Companies Office

Business names, other than your own first
and last name, must be reserved and
registered with the Companies Office

as follows:

Step 1: Choose a business name.
Although there are few restrictions on a
business name, you should choose your
name carefully.

Step 2: Get a Business Name Report
This step is recommended, but not
mandatory.

Step3: Fill out the forms

Step 4: Take your Alberta registration
information to a service provider

OPEN YOUR BUSINESS BANK ACCOUNT

Visit your local financial institution to open
a business bank account. You will have to
provide:

® Your Business Number (BN)
* A copy of your business registration

* Documentation, and partnership
agreement if applicable

APPLY FOR A BUSINESS LICENSE
AND/OR PERMIT

Contact your local municipal office for the
required document applications.

', DID YOU KNOW?

- - When you register your
business name you
will receive your
business number

- -

4 %



https://www.alberta.ca/register-business-name.aspx

SEVERAL BUSINESS TAXES APPLY

Federal Tax

GST-The Good and Services Tax (GST) is a
tax that applies to most supplies and services
in Canada.

www.canada.ca

Local Business Taxes

Local taxes may apply. Contact the municipality
where you plan to open your business.

Corporate Tax

Corporate tax may apply.
Sole Proprietor:

If you are a sole proprietor, you may have to pay
your tax in installments. You may also need to
make installment payments for Canada Pension
Plan (CPP) contributions on your own income.

www.canada.ca

TAX RECORDS

You are required by law to keep records of
all transations to support your income and
expenses. All documents must be kept for
seven years.

PURCHASE INSURANCE
N



https://www.canada.ca/home.html
https://www.canada.ca/home.html
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